
 
 

 
 
 
 

 
 
 
 

Written Hazard Communication Program 
OSHA Standard 29CFR 1910.1200 

(Hazcom 2012 / GHS) 
 
 

Revision September 2017 
 

 
 

DISCLAIMER 
This Hazard Communication Program  is offered in good faith and is believed to be accurate and reliable at 
the time of completion. However, the program is made without warranty, claims or guarantees as to its 
accuracy or completeness, either expressed or implied, as to its condition or fitness for a particular purpose, 
merchantability or any other matter.  M Squared Safety, LLC assumes no liability for any loss whether direct, 
indirect, special, consequential, exemplary, incidental or of any kind or for any reason whatsoever arising out 
of its use. 
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Purpose: This Hazard Communication Program is intended to ensure compliance with Occupational 
Health and Safety Administration (OSHA) requirements for the adoption of the UN Globally 
Harmonized System (Hazcom 2012 / GHS) and to provide a safe work environment for employees 
and independent contractors working at HARRIS & RUTH PAINTING CONTRACTING. 
 
Policy:  HARRIS & RUTH PAINTING CONTRACTING is committed to providing a safe and healthy 
workplace for all staff. We have adopted this program to prevent illness and injury produced by 
exposure to liquids, solids, gases vapors, fumes and mists and to comply with OSHA Hazard 
Communication Standard, 29 CFR 1910.1200 as detailed in Hazcom 2012 / GHS regulations. 
 
This document is essential to assist HARRIS & RUTH PAINTING CONTRACTING in implementing 
and complying with the Standard and addressing our: 
 

� use of labels, placards, posters and other forms of warning, 
� use of Safety Data Sheets (SDSs), 
� hazardous chemical inventory, 
� communication of hazards by SDSs and labels, 
� training of employees and independent contractors, 
� procedure for non-routine tasks, 
� communications with other employers concerning hazardous materials used on our site, 
� record keeping 

 
Administration: Mark Heydorff is responsible for the implementation of this program and its review, 
maintenance and updating as necessary.  
 

� All employees, including permanent and independent contractors, who may have exposure 
to hazardous chemicals during normal work or in emergency situations must comply with 
the practices and procedures outlined in this program. 

 
� HARRIS & RUTH PAINTING CONTRACTING through people in specific supervisory 

positions will be responsible for maintaining OSHA records at all times. 
 

� HARRIS & RUTH PAINTING CONTRACTING through people in specific supervisory 
positions will be responsible for training, maintaining training records and making this 
program available to employees and contractors. 

 
Container Labeling: 
 
Primary Containers:  Designated supervisors will ensure all containers of hazardous materials 
received for use or shipped by HARRIS & RUTH PAINTING CONTRACTING are clearly labelled 
according to the regulated requirements of Hazcom 2012 (GHS). This includes the name of the 
material (Trade Name or chemical name), hazard pictogram(s), signal word, hazard statements, 
precautionary statements, and the manufacturer or distributors name address and emergency 
contact information. 
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Secondary Containers:  When the contents of large containers are broken down into smaller or 
secondary containers for in-house use (such as spray bottles) HARRIS & RUTH PAINTING 
CONTRACTING will ensure that the label shows the chemical identity and appropriate warnings as 
required by OSHA.  The supervisors in each work area will ensure that all secondary containers are 
properly labeled. 
 
Portable Containers and Pipes:  Portable containers are those in which an employee or independent 
contractor transfers chemicals from a labeled container to a portable one solely for immediate use. 
Designated supervisors will ensure all containers of hazardous chemicals are clearly labeled with 
the identity and appropriate hazard warnings. 
 
Designated supervisors will post placards, signs and other written or illustrated materials displaying 
the same information as labels on stationary containers and processes. Employees and independent 
contractors shall have the opportunity to review these signs and placards at any time during their 
shift, by contacting their immediate supervisor. 
 
Mark Heydorff will review labeling procedures from time to time and update as necessary. 
 
Safety Data Sheets (SDSs):  Mark Heydorff will establish an SDS program to collect, manage, 
monitor and update SDSs and the SDSs library as required. No container will be released for use 
until the SDS is received and the information verified. 
 
Supervisors must first obtain approval from Mark Heydorff for all new hazardous chemicals to be 
shipped or used by employees.  
 
Whomever purchases chemicals will be responsible for obtaining all SDSs for hazardous materials 
used or shipped by employees or contractors. Designated supervisors are thereafter charged with 
informing employees and independent contractors of any new information, prior to their exposure.  
 
Employees will contact District Manager if an SDS has not been supplied with an initial shipment. 
The District Manager will then contact the chemical manufacturer or distributor to obtain the 
necessary information.  A copy of the letter or e mail to the manufacturer is to be kept on file. If the 
request is made by phone, details of the call must be logged. 
 
If HARRIS & RUTH PAINTING CONTRACTING has hazardous materials on site but is unable to 
contact the distributor we will access the information on line at www.msds,com or 
www.msdssearch.com 
 
Employees of HARRIS & RUTH PAINTING CONTRACTING and independent contractors shall have 
the chance to view the master list of SDSs at any time during their work shifts and are required to 
notify their immediate supervisor if they discover an SDS is not available. 
 
Supervisors will ensure that the SDSs are conveniently located close to the work area where the 
hazardous materials are used. 
 

http://www.msds,com/
http://www.msdssearch.com/
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Hazardous Chemical Inventory: Mark Heydorff is responsible for compiling, maintaining and 
updating a list of all known hazardous materials used on site by employees or independent 
contractors. The inventory shall be kept at each work location with the SDSs. 
 
HARRIS & RUTH PAINTING CONTRACTING employees and independent contractors shall be 
allowed to review the inventory and obtain information from the SDS at any time during their work 
shift.  Supervisors shall be responsible to ensure the inventory is available at all times.  A sample, 
blank hazardous chemical inventory is included in Appendix A. 
 
When new chemicals are received Mark Heydorff will update the inventory as required, including the 
date when the chemical was introduced.  Supervisors will ensure that separate lists of hazardous 
chemicals used at each location are maintained and posted in individual work areas. 
 
Chemicals Used in Unlabeled Pipes: All employees and independent contractors working in areas 
where chemicals are transferred through unlabeled pipes shall contact their immediate supervisor 
prior to starting work, and obtain information on: 
 

� the chemical(s) in the pipe(s) 
� the potential hazards of those chemical(s) 
� details of the safety precautions to be taken 
 

Employee and Independent Contractor Safety Orientation:  Before commencing any work at 
HARRIS & RUTH PAINTING CONTRACTING, Mark Heydorff will make sure all new hires and 
contractors receive a safety orientation appropriate for the nature of their work. 
 
For all HARRIS & RUTH PAINTING CONTRACTING staff and permanent contractors, the minimum 
safety orientation will include:  
 

� an overview of the Corporate Safety Policy 
� a detailed review of the emergency response action plan 
� a detailed review of hazardous chemicals used onsite 

 
For Temporary Contractors and Consultants, the safety orientation will include: 
 

� a review of the specific worksite hazards and emergency procedures e.g. evacuation. 
� the general safety requirements e.g. required PPE 

 
The orientation given to casual visitors will be determined on a case by case basis by Mark Heydorff. 
 
Records must be kept of all orientations. Employees conducting orientations must request the 
certification of training from contractors and new hires. In addition to training and orientation, new 
employees must read and sign the company safety rules (See Appendix B – New Employee 
Commitment to Safety Rules). 
 
Employee Training–Hazardous Chemicals: HARRIS & RUTH PAINTING CONTRACTING will 
provide or will arrange to provide by competent and qualified people, training to all employees who 
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are exposed or may be exposed to hazardous chemicals. Retraining will also be provided when a 
new hazard is introduced into the workplace or new hazard information becomes available for 
chemicals already in use onsite.  Supervisors will receive special training on chemical hazards and 
protective measures so they can monitor staff and provide appropriate safety advice.  As a minimum 
such training will include: 
 

� an overview of the Hazard Communication Standard, 
� an overview of the hazard communication program at HARRIS & RUTH PAINTING 

CONTRACTING, and the location of the written program. 
� a description of the physical risks of chemicals used  
� a description of the health risks, including the signs and symptoms of exposure and any 

medical conditions that might be aggravated by exposure, 
� procedures to follow if overexposure is suspected, 
� information on how to detect the presence of a hazardous chemical release such as the odor 

or visual appearance, a description of the emergency procedures, 
� steps the company has taken to eliminate or reduce exposure, 
� a description of the emergency procedures, 
� a description of protective measures against chemical exposure such as control or work 

practices and the use and maintenance of PPE, 
� a description of the procedures and equipment to be used when cleaning hazardous spills 

and leaks, 
� details of where to find the SDS files, the order of information in a Hazcom / GHS compliant 

SDS, and how to read and interpret the information, 
� details of how to read and interpret information on Hazcom 2012 / GHS labels, 
� details on the location of written hazard evaluation procedures, this written program, and the 

hazardous chemical inventory. 
 
Mark Heydorff will make all training materials available to all employees and independent contractors, 
and will ensure each employee signs a form to verify attendance and receipt of training materials. 
 
New Task Instruction: Supervisors will ensure that all staff performing a critical task for the first 
time, receive instruction by a competent person prior to commencing the work.  This instruction must 
include the use and care of any safety equipment and PPE. New employees and contractors will be 
observed on all critical tasks when performing them on their own for the first time following instruction. 
 
Hazardous Non-Routine Tasks: HARRIS & RUTH PAINTING CONTRACTING will provide, or will 
arrange to provide by qualified persons, special training to all employees before they start work on 
non-routine tasks.  At a minimum such training will include: 
 

� the hazardous chemicals that may be present in such work 
� details of the safety precautions to be taken 
� details of the measures HARRIS & RUTH PAINTING CONTRACTING is taking to reduce or 

eliminate the hazards 
� details of emergency procedures. 
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Informing Independent Contractors of Hazardous Chemicals Used Onsite: Mark Heydorff will 
determine if employees of other employers or contractors will be exposed to hazardous chemicals 
used at our Facility or shipped from us.  If exposure is likely supervisors will make employees of 
other companies aware of the hazards and will suggest necessary precautions. Supervisors will 
provide them with: 
 

� a copy of the SDS master list 
� an explanation of the necessary precautions 
� information on hazard labels, including pictograms, or numerical labelling (if used) and 

details on how to read and interpret the labels. 
 
Record Keeping: HARRIS & RUTH PAINTING CONTRACTING will maintain its hazardous 
chemicals inventory for chemicals used at or shipped from the Facility for at least 30 years. Such list 
will be maintained in accordance with 29 CFR 1910.1020 “Access to Employee Exposure and 
Medical Records”. 
 
Records will also be kept of employee safety orientations and hazardous chemical training. Any 
retraining will also be recorded.  
 
Program Availability: Employees of HARRIS & RUTH PAINTING CONTRACTING and their 
representatives and independent contractors can obtain copies of this program upon request from 
their immediate supervisor. 

 
APPENDIX A: Sample - Hazardous Chemical Inventory 

 
Hazardous Chemical Name Operations/ Area 

Where Used 
Date Brought 

to Site 
Date Removed 

From Site 
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Hazardous Chemical Name Operations/ Area 
Where Used 

Date Brought 
to Site 

Date Removed 
From Site 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    
 
 
In accordance with 29 CFR.1200.1020(d)(ii)(B), this form shall be retained for 30 years after the 
chemical has left the premises. 
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APPENDIX B:  Sample - New Employee Commitment to Safety Rules 

 
New employees: HARRIS & RUTH PAINTING CONTRACTING is committed to the safety of its staff.  
New hires are expected to observe the following rules for their own safety and that of their colleagues. 
 
1.  Do not bring illicit drugs or alcohol into the Facility. Since drugs, alcohol, or prescription drugs can 
affect work performance and job safety, employees should avoid their use prior to work shifts.  
HARRIS & RUTH PAINTING CONTRACTING has zero tolerance for ignoring this rule.  Violations 
will result in immediate disciplinary action up to and including termination.  
 
2. Work safely.  Follow written safety rules and spoken safety instructions. 
 
3. If unsure about the safety of any task, or how to perform a task correctly, ask your supervisor for 
help and advice. 
 
4. Do not remove or bypass machine safety guards. 
 
5. Report all job accidents the same day. 
 
6. Keep your work area neat and clean at all times. 
 
7. Lift by bending your legs, not your back. Ask your supervisor for a demonstration of proper lifting 
technique. Get assistance with loads over 50LBS (23Kg). 
 
8. Wear seat belts at all times in company vehicles or private vehicles used for company business. 
 
 
I have read and understand these rules and will obey them for my safety and the safety of my 
colleagues. I understand that violation of these rules can result in disciplinary action. 
 
 
Employee Signature ___________________________ Date____________________ 
 
 
Human Resources Signature _____________________        Date___________________ 


